
	RAMS FORM

	School Name:
	Hwa Chong Institution
	RAMS Team Leader:
	Teacher Mentor:
Organising 
Team Leader :
	Vetted by:
	Ms Lim Siew Hui
	Approved by:
	Mr Lee Kai Sim

	Location:
	
	Member(s):
	Organising Team Members:

1. XXX (CT group)
2.

3.

4.
	Designation:
	PC / Student Development
	Designation:
	Dir / Student Development

	Activity/Process:
	
	
	VIA Unit Teacher: 

	Date:
	
	Date:
	

	Last Review Date:
	
	
	
	Signature:
	 
	Signature:
	

	Next Review Date:
	 2021
	
	 
	
	
	
	

	Hazard Identification

(Refer to ‘W’ Checklist in Chapter 2 of the School Safety Handbook)

	Risk Evaluation
	Implementation

	No.
	Description of  Activities/Work Processes
	Hazard
	Possible Accident /Ill-health
	Severity
	Likelihood 
	Risk Level
	Risk Control
	Action Officer, Designation (Follow-up date)
	Remarks

	 
	 Example:

Movement within school
	· Uneven floor

· Slippery & Wet floor
	· Injury caused by trip & fall
	3
	3
	9
	· Use non-skid tiles for areas that are wet during rainy days

· Regular reminders to students and staff on the hazard
	 
	 

	1
	Equipment 
	 
	 
	 
	 
	 
	 
	 
	 

	
	a) Age appropriate equipment is available.


	 
	 
	 
	 
	 
	 
	 
	 

	
	b) Sharing of equipment
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	2
	Transport/Travelling from home/school to beneficiary venue
	 
	 
	 
	 
	 
	 
	 
	 

	
	a) Road safety of OT and volunteers
	
	
	
	
	
	
	
	

	3
	Food
	 
	 
	 
	 
	 
	 
	 
	 

	
	a) Food provided is safe for consumption
	 
	 
	 
	 
	 
	 
	 
	 

	
	b)  Water
	 
	 
	 
	 
	 
	 
	 
	 

	4
	Programme 
	
	
	
	
	
	
	
	

	
	a)  Duration of activity is appropriate (e.g. start/stop/rest time). 
	
	
	
	
	
	
	
	

	
	b) Road traffic / safety
	
	
	
	
	
	
	
	

	5
	Teachers and Adult Supervisors
	
	
	
	
	
	
	
	

	
	a) Teacher(s)/adult supervisor(s) are competent to supervise activity and manage participants.
	
	
	
	
	
	
	
	

	
	b) Personnel is certified and competent to conduct activity.
	
	
	
	
	
	
	
	

	
	c) Certified First Aider or paramedic is on site.  
	
	
	
	
	
	
	
	

	
	d) Personnel is competent to co-ordinate/execute emergency evacuation plan (e.g. search and rescue).
	
	
	
	
	
	
	
	

	6
	Participants
	
	
	
	
	
	
	
	

	
	a)  Participants understand the objectives of activity.
	
	
	
	
	
	
	
	

	
	b)  Participants are aware of and adhere to safety requirements of activity. 
	
	
	
	
	
	
	
	

	
	c)   Safe Management Measures (SMM)
	
	
	
	
	
	
	
	

	7
	Venue
	
	
	
	
	
	
	
	

	
	a) Facility is adequate (e.g. number of rooms).
	
	
	
	
	
	
	
	

	
	b) Exclusive use of venue
	
	
	
	
	
	
	
	

	
	c) Fire safety and evacuation route is communicated to all. (if applicable)
	
	
	
	
	
	
	
	

	8
	Weather
	
	
	
	
	
	
	
	

	
	a) Weather forecast and warning (e.g. lightning, flash flood, hot or cold spell, haze).
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